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Trámite “Autorización de regreso” / Procedure 

“Authorization to return” 

What is this procedure? 

This is the procedure to follow in order to get an authorization to come back to Spain. 

Why do I need to make it? 

You have to do this procedure if you need to travel outside Spain AND you will come back after the 

expiring date of your TIE card; or if your TIE card is stolen or lost. 

Which are the required documents? 

1. Official application form (EX-13) duly completed and signed by the applicant. The form is available 
at:  https://extranjeros.inclusion.gob.es/ficheros/Modelos_solicitudes/mod_solicitudes2/13-

Formulario_autoriz_de_regreso.pdf

2. Original and copy of the entire passport and the travel return ticket (round-trip ticket).

3. Copy of the stamped receipt of your TIE renewal application (it is, the receipt that shows that you 
have started the renewal of your TIE card).

4. The proof that you have paid a tax of 10,72 €. You can fill in and download the document on: 
https://sede.policia.gob.es/Tasa790_012/ImpresoRellenar

INFORMATION ABOUT THE PROCEDURE: 

How and where do I have to submit the required documents? 

1. You must deliver the documents personally.

2. The documents must be submitted in the Police office where you have an appointment.

3. You are not constricted to the police office of the city where you are living, you can go to any

Police office of the ones that appear in the screen where tells about the Police offices for the

appointment (please see the instructions for obtaining an appointment at the end of this

document).

4. Please don’t forget that it is mandatory to have an appointment for this procedure.

5. The authorisation of return can be for a maximum of 90 days from the day of the appointment,

when you obtain it.

https://extranjeros.inclusion.gob.es/ficheros/Modelos_solicitudes/mod_solicitudes2/13-Formulario_autoriz_de_regreso.pdf
https://extranjeros.inclusion.gob.es/ficheros/Modelos_solicitudes/mod_solicitudes2/13-Formulario_autoriz_de_regreso.pdf
https://sede.policia.gob.es/Tasa790_012/ImpresoRellenar


HOW TO APPLY FOR AN APPOINTMENT ? 

Authorization to return 

Go to : https://sede.administracionespublicas.gob.es/icpplustieb/citar 

Select Barcelona 

Choose this option 

Proof of the appointment. 

Application form EX-13, original and a copy 

Passport, original and a copy. 

Copy of the document that proves that you submitted the documents for the 

renewal (page with the stamp of the Spanish authorities). 

Document that proves that you have paid the tax 790 code 012.

What do I have to take to the police station ? 



Press “Solicitar Cita” Choose the most convinient 
location for you. You can go to 
anyone of the Police Offices 

that appear in the list. 

Press “Siguiente” 

Name and Surname 
Birth  year 

Expiration date of your TIE card 

Fill with your personal data 

Press “Aceptar” 



Choose the most suitable day 
and time for you 

Press “Siguiente” 

Press “Confirmar”, after take a screnshot of the confirmation and print it 

Fill in with your personal data 

Press “Siguiente” 
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